
GOVERNMENT OF WEST BENGAL
WATER RESOURCES INVESTIGATION & DEVELOPMENT DEPARTMENT
KHADYA BHAWAN, BLOCK-HA", 5TH FLOOR, llA MIRZA GALlB STREET, KOLKATA-700 087

No- 34881WIIBP/9M-2S/18 dated, 13/12/2018

ORDER

1. Finance Department, Government of West Bengal in-principle has accorded approval for

procurement of Goods and Services onboard Government e-Marketplace (GeM) vide

their No.-3876-F(Y) dated 14/06/2018.Further guidelines for creation of Organizational

Hierarchy for selections of PrimarylSecondary users in GeM vide their No. 4949-F(Y)

dated 03/08/2018.

2. Now, the Finance Department vide their Memo No. 5430-F(Y) dated 23108/2018 has

made procurement of vehicles, Computer & Peripherals, printers, scanners, photocopier

machine etc. compulsory through GeM with immediate effect

3. It is desirable to have one primary user in each district that will create roles for

secondary users. The Executive Engineers under the control of concerned Superintending

Engineer will act as DDO andlor buyer, as required and the corresponding Assistant

Engineer(s) will be the consignee.

4. It has been decided in this Department to assign roles of Primary User to the

Superintending Engineers of State Water Investigation Directorate and Water Resources

Development Directorate. Nodal Officer, Joint Secretary (MI) will be the Verifying

Authority for all primary users and the functional NIC Email ID of the verifying

Authority is jsmi.wridd-wb@gov.in).

5. Furthermore, for the procurement of materials through GeM for the office establishment

of the Department, Superintending Engineer (A-M), Kolkata (A-M) Resource Circle will

be assigned the role of primary user, EE(AM) Resource, Kolkata (AM) Resources

Division as DDO and the Registrar, WRI&DD as the consignee.

6. It is a pre-requisite to obtain the following for registration onboard GeM:-

1. Aadhar Card No. of the designated User.

2. Aadhar linked Mobile No. of the designated user.

3. NIC e-mail ID of the designated user.



7. It is further requested that all Superintending Engineers send the names, designations,

date of retirements, mobile nos. NIC e-mail IDs of proposed primary & secondary users

for setting-up a database to enable any consequent action that is required, including

possible re-activation. Similarly, for creation of new NIC e-mail ID, particularly for

Assistant Engineers' the above details may be sent to e-mail address

ismiwridd.wb@gmail.com.

8. Regarding creation of new NIC e-mail ID or revalidation ofdeactivatedNIC mail ID, Mr.

Prodipta Roy, Software Support Personnel may be contacted (e-mail id:

itsmeprodipta@gmai!.com ).

9. Furthermore, to know the procedure of registration and application of Government e

Marketplace (GeM) to procure good and services, the users should visit the website

https://gem.gov.in/ for the video guides, FAQs etc. available in the said website (re[ tab

Need Help? dropdown list). Formal training courses shall be organized once the registration

process is complete.

Sd/- HIRDYESH MOHAN
Principal Secretary to the Government of West Bengal

No- 3488/1(8)/WIIBP/9M-25/18 dated, 13/12/2018

Copy forwarded for information to:

l. P.S. to Hon'ble Minister-In-Charge, WRI&DD.

2. Sr P.S. to Principal Secretary, WRI&DD.

3. Sr P.S. to Engineer-In-Chief & Ex-Officio Secretary, WRI&DD.

4. P.S. to Joint Secretary (Estab.)/Joint Secretary (Law)/Joint Secretary (MI), WRI&DD.

5. The Chief Engineer-IIII/Director of Personnel & Ex-Officio Chief Engineer/Add!. Chief

Engineer (AI)/(R&D), WRDD/Administrator (CE), Teesta CADA/the Director,

SWID/Additional Project Director, WBADMIP.

6. All SE(A-I)/(A-M), WRDD/SWID,IAdministrator,KCADAIMCADAIDYCADA

7. The Registrar, WRI&DD

8. Establishment section of this Department/Guard file.

v/
Joint Secretary (MI) to the Government of West Bengal



tI.K. Dwivedi, [AS I ~
~€'i¥T-q ~~ ~o~
NABANNA

325, Sa rat Chatterjee Road
Howrah-711 102

If : 22143695, Fall( : 2214 1391
e-mail: fs-wb@nic.in

'eJ1(~. ~ .." ~
Additional Chief Secretary

Finance Department
.Government o/West Bengal

24.AUg~:y)

Government of West Bengal. ~

Subject: Preeurement of certain articles only through Government e-Marketplau (GeM)
Ref; FD Memo No. 5430-F(Y) dated 23.08.2018

Memo No. 5480-F(Y)

To

Sir/Madam.

The State Government vide FD Memo No, 3876-F(Y) dated 14.06,2018 and 4949-F(Y) dated .

03.08.2018 has enabled all offices under the administrative control of Government of West Bengal to

make procurement from through Government a-Marketplace (GeM). Further. detailed training on
procurement through GeM has already been imparted to the Nodal Officers and Master Trainers of the

Departments and the Districts.

2. As per para 3 of FD Memo No. 5430-F(Yl dated 23.0S.:W18. it has been made mandatory for

all offices under the administrative control of Government of West Bengal to make procurement of

certain articles like vehicles. computers &, peripherals, printers, scanners, photocopier machines, etc e,

only through GeM.

3. Now. in order to ensure that the State Government gets advantage of the comparatively lower
cost of such articles on GeM like vehicles. computers & peripherals. printers. scanners. photocopie ..r

machines. erc., it is further clarified that in cancellation of any ongoing tenders/quotations already

invited for procurement of such articles through modes other than GeM such procurement shall be

made only through GeM to ensure fiscal prudence. However, Work Orders already issued may not be

revisited.

Thanking you,

'urs faithfully.

, ./~ ~
"""-_/ »:

(H.K. Dwiv~iV



Government of Weat Bengal
Finance Department

Audit Branch

Dated 23rd August, 2018
MEMORANDUM
i

Sub: Revised Provisions for procUrement throuG Oovernment-c-Markcto1ace, .. .. .

The State' Government has introduced voluntary procurement of goods and services
'thro;li~; Govemlllent.e-Marketplace (GeM) vide Finance Department's Memo. No.3876-F(Y),
'dated 14.06.2'(;>18.Necessary provisions on procurement and payment procedure through
GeMhayebeen laid downin para 4 & 5 of the Memo. ibid. Further, necessary guidelines in regard
to creation of Organizational Hierarchies and assignment of roles of Primary and Secondary
Users in GeM in respect of the State Government Offices, State PSUs, Local Bodies, Statutory
and Autonomous Organization, Aided Institution, Parastatals, etc. under the control of the State
Government have been issued vide FD's Memo. No.4949-F(YIdated 03.0_8.2018.
2. Now,in partial modification of Para 4 of FD's.Memo. No. 3876-F(Y) dated 14.06.2018, the
",foi1~~g provisig,ns.are hereby prescribed in, order to facilitate the procurement of goods and
sentices,tlirough.GeM: . '
, i) I;>ara 4ta) d,( tAemo ibid stands modified as follows:

Pilrchase/Procurement value upto t50,000/- 'may be made directly through GeM, meeting
the requisite quality, specification and delivery period. However, in case of procurement
other than through GeM, the ceiling for direct purchase will remain ~ 10,000 /- as
stipulated in FD's Memo. No. 5400-F'(Y)dated 25.06.2012.

iii "Above ~lO,OOO/- and upto n lakh through GeM" in para 4(b) of Memo ibid. is hereby
replaced as "Above (SO,OOO/~andupto ~ 1 lakh through GeM".

iii) If t:he numb~r of qualified vendors/sellers is less than three for Ll Purchase/Bidding in
GeM" therr the Administrative Department shall, take a decision based on the following
situa(ioris:
'CUe 1: Ifthe no. of qualified bidders is 2, the Procuring Authority should mandatorily use
online Reverse Auction available on GeM.
C-..e 2: If the no. of qualified vendor/seller is I, the relevant provisions of Finance
Department Memo No. 925·F(y) dated 14.02.2017 is to be followed.

iv] For purchase of Branded. Articles and Proprietary Items through GeM, concurrence of
~inance Departmerit shall mandatorily be obtained as per FD's Memo. No.1956-F(Y),dated

, O~.b4.:i914 before placing the order on GeM.
tv) 'fhe format -of the Sanction Order of the appropriate authority to be uploaded in GeM

Portal before placing the Order is provided at Annexure-A of this Memorandum.
3. The procurement of vehicles, computers & peripherals, printers, scanners, photocopier
machines, etc. may be made only through GeM. For other articles, procurement through GeM is
voluntary.
4. ..In all c-,ea, before placinlj an order in GeM, the Proc\lrll:LcAuthority .hall aatiafy
, itn~ abput tIl~ ,r~oD..bWty 0' the rates' of the items to be .procured and ensure that tile
items usUQlly procured together have not been .pUt into multiple orders to avoid ceiUngs
de~ed in Financlal RUles.
5. Necessary amendments in the WBFRshall be made in due course. L

(H.K. Dwived!L--'
Additional Chief S~ary to the

Government ofWest Bengal



ANNEXURE-A to Memo No.MaG-FlY) Dated, 231'4August, 2018.

(Name and address of the Office)

SANCTION ORDER for procurement through GeM

Memo No . Date:

-------------1
---f-------------- -----------j'

Amount Sanctioned by the competent
authority as per DFPR for this Order (!n_Rs_•L+- _
Name of the appropriate Sanctioning
Authori as er DFPR

t-::c=-=:--====:=-:~~"--;O: -::7--:-::-c:--::--.,.----- -+- 'y_' e8_/_N_O_' -_-_, _ !
r--"-~'-=;::-:-=-=::.=~o.=...:::.c;.;===----------_t_-_____,---------------
Remarks i

______ -----.1

This is to certify that sanction of appropriate authority as per DFPRand other
extant rules in force has been obtained for procuring i-temsas mentioned above
and the fund in relevant Head of Account/Deposit Account!Bank Account has
been kept aside for making timely payment to the Seller.

SIGNATURE OF HEAD OF OFFICE : ..

DESIGNATION WITH SEAL

M,emo No /1(3) Date:

Copy forwarded to:

i) Buyer
ii) Drawing & Disbursing Officer/Paying Authority
iii) Consignee(s)

SIGNATURE OF HEAD OF OFFICE: .

DESIGNATION WITH SEAL



No. 5430/1(500) -F(Y) Date: 23'11August, 2018

Copy forwarded for information and necessary action to:

1. Principal Accountant General (A&E), West Bengal, Treasury Buildings, 2, Government
PlaceWest, Kolkata - 700001.

2. Principal Accountant General (Audit), West Bengal, Treasury Buildings, 2, Government
PlaceWest, Kolkata - 700001.

3. Accountant General (Receipt Works & Local Bodies Audit), West Bengal, CGOComplex,
3rdMSO Building, s" Floor, Block DF,Sector I, Salt Lake, Kolkata - 700064.

4. Additional Chief Secretary / Principal Secretary / Secretary,
_______________________________________ Department

5. Financial Advisor, Department.
6. Commissioner, Division, _

7. Director, _

8. Director of Treasuries & Accounts, West Bengal, Mitra Building, 8, Lyons Range, 3'd Floor,
Kolkata - 700001.

9. District Magistrate / District Judge I Superintendent of Police, _

10. Sub-Divisional Officer, _
11. Block Development Officer, _
12. Pay& Accounts Officer, Kolkata Pay& Accounts Office-I, 81/2/2, Phears Lane, Kolkata -

700012.
13. Pay & Accounts Officer, Kolkata Pay & Accounts Office-II, P-1, Hyde lane, Kolkata -

700073.
14. Pay& Accounts Officer, Kolkata Pay& Accounts Office-III, IB Market, l't Floor, Block IB,

Sector III, Salt Lake, Kolkata - 700106.
15. Treasury Officer, ___

16. Group __ / Branch, Finance Department.
17. Sri Sumit Mitra, Network Administrator, Finance (Budget) Department. He is requested to.

upload copy of this order in the website of Finance Department.

Assistant ecretary to the
Government of West Bengal



Government of West Bengal
FioRuc;e Department

Audit Branch
Nabanna, Howrah

Dated yo. ugust, 2018

.l\ofKMURANDUM

Sub! fiuideLines Jot" crca:tion of'OrganisaHoDull{iet'artby and Sel~don of'PriH!,30'/Seeomlarv U~el"Sin GeM.

The State Government has introduced voluntary procurement I. f goods and services through
lin\ ernmeni c-Mark etplace {Gdv1) vide Finance Department Memo No. 3876-F( Y) dated 14.06.2018.

Further. Ge:V1 has introduced the feature of Dashboard Analytics Reports for monitoring various
procurement parameters in GeM by different Stat Govemment Departments', For precise data collation in

\nalytics Reports, the mapping of Organizational Hierarchies in Departments and registration of intending

bu: L'I'$ appropriately a Primary and Secondary Use-rs in the respective Organizations is a key prerequisite.
For this purpose. in continuation of FD Memo No. 3876-F(Y) dated 14.06.2018. the following

uuidelincs are hereby prescribed in order to maintain uniformity in the creation of Organizational

l l.crarchies and assignment of roles of Primary and Secondary Users. in GeM. in respect of the State

(I ivernment Offices. State PSUs~ Local Bodies, Statutory and Autonomous Organization. Aided

In til nions, Parastatals, etc, under the administrative control of Govemment of West Bengal.
., Creation of Organlzational Hierarchy in GeJvl:

I. First. on the Buyer Registration Page, the .Organization Type' is to be selected from the dropdown

list UI1 GeM as follows:

a. State Go ernmem (in case the Organization is a State Government Office of any State

Governrn nt Department)

b. . LULeAULUI1umOUS (in case of Organizations like 'alcuna High Court. PSc. WBSEC, KMlJA,

SJDA. lniversities, Aided Colleges. Aided Schools, etc.)

..:. Slate P U (in ease of Organizations like WBHLDCO. CSTC, WBTIDCL. WBMSCL,

\VBFDCL. etc.)

d. "Hilt Local Body (in case of Organizations like Zilla Parishads, Municipalities and Municipal
Corporations. ctc.)

II. Second. after selecting the 'State' the name of the controlling; Department' of the Government of

WitS! Bengal is to be selected from the dropdown lia.

! , Third, the Buyer who is registering, need 'to choose his/her 'Organization' from the dropdown list.

In case the name of the applicant Organization is not available in [h40:'dropdown list. the hyperlink

"Rt:qLe::H [-or Nc\'\' Orl!aniZ~LLiQ!J" may be clicked. Tbereafter, on the fresh Registration Page. after

completing the steps (i) and (ii) above, option 'Others' in the 'Organization' dropdown list rna be

selected and the name of the Organization may be entered in the empty field that appears for this

purpose. After completing comments and providing the applicant's NIC Email ro, the online
Page I of 4



/'
/

request for creating a new 'Organization' 10 GeM may be submitted. The il_pplicant shall' be

intimated over email once lhe new !(Or&aniz;aliot'l~has been created in GeM.

·t Assignment of role 'Of Primary User and Second-a,ry Users and creating Divisions under
Or~~niz.91i(;l()s in (.eM:

l.ach .Organization' will have only one' Primary User', The functions of a Prima!'), User have been

mentioned in brief in f1) Memo o. 3876-F(Y) dated 14.06.2018. AU offices registered as separate
Organizations in GeM will have a Primary Uset each. Organizations' should not be created below

District lev ,1.I hlf State Government Offices, the Primary User should be a Group-A Officer of the State

Government:

a. In case of the DepartmemslD.ireClOra.te.slCommissioIlet2!lt~s. the Primary User should "t least be
ill the rank of Deputy Secretary/Depury Director/Deputy Commissioner respectively.

b In case of Regional and District level Stale Government OffiCC<S,the Primary User should at

least he a District Level Group-A Officer.

L. r n case of Si~ale PSUs, Local Bodies, Autonomous and Statutory Organizations Gram-in-Aid
lnstiunions, [he role of Primary User rna)! be a Gtoup-A Officer on deputation in the

organization, say CEO/EO. or a Group-, Officer of the appropriate State/Regioaal/District

level Office of the Administrative Department which controls that Organization.
Fur procurement of goods and services. 'Divisi ns need be created in an 'Organization" in GeM by

its, Primary User, and in each Division, he/she further needs to create 'Secondary Users' with

different assigned roles - Buyer, Consignee, and noo (paying Auth-qrity). Therefore, in order to I
make procurements each Organization needs 10 have at least one 'Division and aminimum no. of
•Secondary User ! including at least one DDOlPaying Authority and Buyer each.

II. I"herole or ODO (Paying Authority) in OeM can only be performed by en officer who is otherwise

also authorized to function as the DDO/Paying Authority of that QIJiceiOrganlzation by the

Finance Deparunent. Due attention may be paid that this role IS Iwtassigned to anyona else.

ur. The 1)DO cannot act as a Buyer 'or Consignee in OeM. However. a Buyer can be a Consignee and

vi.:e versa, Also, the Primary User can only be ilConsignee and not a Buyer or DDO.

1\ . AI j 'lale Government Primary and Secondary Users in Ge~'l should have NJC Email IDs, and

pr~fcrahl y the NlC Emai] IDs should bl: designation based.

'v. Due flttenttofl shou.ld be paid in defining/oreating and oam.ins 'Djv,lsio~':in GeM ~d itshould be

en un: I chat t11ere are enough employees in a 'Division including at least one DDO/Payment
Authority. For example, the Division responsible for procurements in the Department Headquarters

()Il"ic' in X'lZ Department could be named ;'Secretariat Office, XYZ De.partmenr".
\ t. The Offices which \vilJ not be havin.s arl')'" Primary Uscr will be a jjj'vision undertbe next higher

oftice whicb is having a. Primary User. For example, eacl\' BOO & ex~Offi_do EO 'Of Panchayat

Piage 2 of 4
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, amity will be a Division under the 'Organization' of the concerned District Magistrate. BMOH

j"(/ Office will be a Division under the 'Organization' of the concerned CMOJ-L etc.

\ ii. 1\ Us, Aided In .tituticns, Local Bodies. etc, will not be having any Primary U sers. They will be
Divisions under the concerned DistrictlDir~ctorate/Depanmenl 'Organization'.

5. Vcrifyillg Autbority of Primary User;

r. During Primary User Registration, the particulars of the registering Primary User need to be

approv .,cj by a 'eritying Alnho~ity. Such Verif~ing Authorif chosen by the Primary User during

GeM Registration should necessarily hav ~a functional NIC Email ill and should be the same rank

or senior than the Primary User in to the same Organization/Department. The Verifying Authority
needs to approve/reject the intending Primary User's application within 48.bours, else it is deemed

approved.

ii. The Administrative Departments may assign the responsibility of Verifying Authority to specific
officers under its control through Administrative Order's, if required. as per their convenience.

6. SelectGuidelinesfor Secondary Users:

I. The Buyer shill J place a Procurement Order only after obtaining necessary approval of the
competent authority as per OFPR, 1977 unless he himself enjoys the required authority for making

such a precerement as per the extant Rules of the State Governmem. Such financial approval needs

to be uploaded onto GeM as well

u, Before issuing order for procurement in GeM, the buyer shall check that there is sufficient fund

available with the concerned DUO under the appliceble Head of Account to ensure payment to
eller within 10 days from (he date of generation of CR,o\.C(Consignee's Receipt & Acceptance

Cerrificate).

ill, The Consignee shall within 10 days of compliance of the conditions of the Procurement Order by

the Seller Vendor generate the CRAC. Before generating the CRAC the Consignee shall ensure that
the Goods received are in satisfactory condirion and are as per the 'required specificat-ions. After
generation of CRAC there is no provision of returning the Goods/seeking refund.

1\ , In ease the Buyer desires to include installation of the Goods at (I preferred location, the specific

I cation's filter should be applied during searching potential Sellers of the iterrus) and specified

while 'inviting bids. giving Pro .urement Order, etc.

7. In case any new Product Categories are required to be created in GeM or further major

clarifications are required which cannot be addressed by the Nodal Officers of respective Departments.

dl\':~,may 0(: addressed to Joint Secretary, Group-T, Finance Department.

(H.K..Dwi~
Additional Chief Secretary

to the Government of West Bengal
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No. 4959/1(500)-F(Y} Dated, 3ird,August, 2018

Copy forwarded Iortnformatlon and necessary action to:

L Principal Accountant Genera! (A&EI, West Bengal, Treasury Buildings, 2.
Government Place West, Kolkata- 700001. .

2, Principal Accountant General (Audit). West Bengal, Treasury Buildings, 2,
Goverrimerrt Place West. Kolkata - 70000 L

:), Accountant General (Receipt Works & Local Bodies Audit), WeSt Bengal, CGO
Complex, 3rd MSO Building, 5th Floor, Block OF, Sector I, Salt I..a1Q.e:,K,olkara-
700064. .

4, Additional Chief Secretary / Principal Secretary I 'Secretary,
___________________ Department, Govt or West Bengal.

He is requested to circulate this Memo. to au para.tatals ua,der the
ad:mlnlstrative control 'ofhi. 4epal"tinent.

5. 'SpecialSecretary/ Additlon~ SecretarylComtnisslon'er/Joint S~pre-tary/Del?U'ty
Secretary/ Finance Department. .

6. Financial Advisor, Department

7, Commissioner, ~~ _
8. Director .,.-_- ~ ~ _

Division.

9. Director of Treasuries &; Accounts, West Bengal. Mitra B,uUdi~g, 8~ Lyons
Range, 3rdFloor, Kolkata - 7()OOO1,

10.District Magistrate / District Judge I Superintendent of Police, _

ILSub-Divisional Officer, - __ ~- _

,2. Block Development Officer,, ~ ~- __ ~ _

13;Pay & Accounts Offic,er}~olkata Pay & Aecounte Office~.r!81/2/2. Phears Lane,
Kolkata -700012" . . .

14.Pay & Accounts orqoer, Kolkata Pay & Accounts Omce~H, P-I" Hyde Lane,
Kolkata ,_700073.

l S. Pay & Accounts Officer, Kolkata Pay &; Accounts OfficeAILl, Subhanna, SOO
Complex, 51'il:l& 6th Floor, Plot No.9 Block DF, Sector I,Bidh~nnagar. KoUmt3 -
700 064, .

Ifi.Treasury Officer, ~ ~~ •

17,Group . V Branch, Finance Department.
18.Sri Surnit Mitra, Network Administrator, Finance (Budgetl Department. He is

requested to upload copy of this order in the website of Finance Department.

A.'i~the
Government of West.Bengal



Gov~rn1l1ent of West JJengal
Finance. Department

Audit Stalich

No. 3876-F(Y) Dated 14th June, 2018

MEMORANDUM

Sub: Procurement of Goods and Services thtough Government e-Marketplace
v (GeM)

Consequent upon abolition of DGS&D System, Government e-Marketplace' (GeM) has
been introoo:ced by the. Central Government which largely conforms to the transparent
e-Procuremenr System.

2'. Now~the GovernQr is pleased to accord In·pri.nciple appr.oval to procure goods
and se,rvjces 'oaborud GeM fDr v91uniary purcnas!! by Admini$~at~ve.:Departrn~ntsl
Government: Qffi.ces/Public Sector Undertakitlgs/Sta:tuto.ry Boijies/Loqal Bodies, etc.
under the ad:t.nini$ttative control of the State Government.

3. In order to procure goods and services through GeM, Buyer Registration is
. :required by the nespective, organization on the GeM Portal (https://gem.gov.in). The
guidelines for Buye:t:'Registration are available mil the Portal and may be followed for
creation.of Prmuuy BJad Sec0udary User IDs.

a) Prbn:aJ:y Use:r: Primary User shall be responstl).le for registering the
crgariizaticn on GeM; for creating Secondary Users, assigning them roles and
respansibilities on: GeM and for supervision of all transactions performed by
Secondary Users under him/her. Any individual entity who has been assigned
the duty of Primary User can never function as Secondary User unless hel she
relinqutsh h1s/ her charge as Primary user.

b) ~~eondary 'Use": Sec.ondary Users are.,offieials' responsible ror doing certain
procqreoie,nt transactions (in Qe~ incluc,iitlg Placement of Contracts, Receipt of
Sto:r:es and Payment to the Seners~etc. The seeendary USCI' 'with as"signed role of
making payment (D.D.a) ;1:0' the sellers shall be separate entity Irorn the entity
who has been assigned the role. of buyer or consignee.

4. Procurement by Governmentl Semi ..Government/ Government Aided
Offices th'iOugh GerM deIJending upon estbn:&ted value is allowable in the
following manner:. .
~) Up to.R~~ lQ,OP01~thr0Ucgh any of the available suppllers·an .the GeM, meeting

the requisite quality, Spe4'tification and delivery period proVided the procuring
authority is satisfied about the reasonability of the rate.

b) Above Rs, 10,.000/ - and up to Re .. 1 lakh through the GeM, Seller having lowest
price amongst at least three available sellers meeting the requisite quality,
specification and delivery period. The tools for online bidding and online reverse
auction available on GeM can be used by the buyer if decided by the competent
autl1.Q.r;ityr,

c) Above~R~(.llakh throI:tgh. the supplier haVing lowest price meeting the requjsite
qualiur·, specification and cl.eUveijrperiod after. mandatorily obtaining bids, using
online bidding or reverse auction tool provided on GeM,



d) The invitation for the amine e-bidding!nev:erse auc;t1on will be, available to all
the ,e~ti:ng Sellers or othee Selle:rs registered on the, portal ~Q: ,who llavee
olTered tb,eir goods /services under the partieutar Plioduct!semce, cE!tegGTY, as
per terms. and condi tions ofGeM.

5. Tho interim ·payment procedure for :PtQcuijU[eilt tl(~llgb, <i.eM tf11
integrJltiott of Ge3'l ~t6. IFMS is;as rollows:

a;) The P:OOwill .~utr>l1i*bill' to oone~rned Tre~~ Withm ~ day$ oLgenel'ation of
Consigne~s Rece~t anp A'cjep~ce Ce~itiPat~ ICRAel witIi enpy of tbe
printout(s) of the invoice for tne' G'eM pUTchlase.aJon.g with baak details of the
cO'ncernedsupplierts]:

b) The hill will be processed in the concerned Treasury on priority basis' and' after
passing of the bill the proceeds would be credited to the bank Meo~t of the
supplier. .

cj The DDO will .obtain the. OrR (Uniqlle 1'r~~.aetiom R.eferenee) against the
paytrrent made from the DDO Interlace of lFMS and update the same in the
GeM Portal to complete the process.

6,. The total tim,e limit for payment to the. 'Vendor b~ng 10 days from the
generation of CRAC. Procuring offices should scrupulously follow the timeline fer
submission of bills in the. Treasucy and ,Treasury Office~s SbOldd make p~~e-D.i§
within 2: da.y'81,)£ receipts of bills ftom the :ODO prov:idea. all Qf1':l.e;tpto'ljisl0l'l;.S likf!
allotment, DFPR, etc. 'have been ptt)pedy fon~'\Ved..by. tne cancem.ed Pre_curing
~Juth~.ri~. 1;he D~e(itt~r of Treasuries and ,Acco'Ullts,.We~.'tfae;ngal.willi'~sue ~e,patatt:!
jilst.ruct1()n to the Tr~~uries aocbidin:g!y.

7. Necessary amendments in the West Beng~ Finane.ial Rules shall be m,adein
due course.

GH.~~I:hlViveqi)~
Additional ChieI Se~~ to the

Government of West1:3"engal

No. 3876/l(500)-FIy) Dated 14UJ June, 2018

Copy fOl:war:de:d for irlformatfon and Mcessaf\t action to:

1. Priruzipal Accol!lntantGeneral (A&:H)t West Beng:al,Treasury Bulldtl'1g,$",,2rGovemment.Place
West, Kolkata~ 700001.

2. Principal Accountant General (Audit), West Bengal, Treasury Buildings, 2, GG>vernment
Place West, Kolkata - 700001.

3. AccountantGeneral (Receipt Works& Lacal Bodies Audit}, West Bengal, eGO Complex,_aYd
MSO Building, 5th Flo.or, Block OF,Sector I,.Salt Lal<e, kolkata - 700064.



4. Additional Chief Se.cretar:y / Principal Secretary I S:ecret:lr:yl---..,----.---.-..;..__ __,..---~
Department-lie is.reAuested. to cit(~late the s.a.metoat'c~t.ltot'lomous"and statll.tnry bodies
I Lo,ealBodies/PSlJslparastatars,. e~c under his administrativ~ conttot.

5. Sp.ecial Secretary/Additional Sectetary/Commissio:r:ter/Joint Secretary/Deputy ~secretary~
Finance E)epartment.

6. Financial Adv~sor, D:epartment,
7. Cornmissloaet, Division, - _ ___"

10. District Magistrate I District Judge./ Commissionerof Police/.S·uperintendent of Police'-- __

lJ. Syb~Diyisi9nal'0fficert -'--...,;..... ........,,..__..;.._.,--~--.-.,-------.-...,;....._,;;;;.-;....--"---:-.

12. Block Developme'Flf'Officer, ---:---.-_---;---; ~.,-- __ ~-:-'- ~.
13. F'aV & Accounts Officer, KoJkata.Pca., & Accounts Glffi€e-I, 81/212) Phears lane, Kol~jlt.a-

700012.
14. Pay & Accounts Officer, Kolk.ataPay & Accounts Offi.c;e-II,P-l, Hyde Lane, KolKata-100073'.
15. Pay & Accounts Officer, Kolkata PfjY & Accounts Office'-lIi, IB Market, 1st Flool', Block IB,

Sector III,°SaJtLak'~,Kolkata:...700106.
16.Trea~qrv()fficer~ ..,.o ~--'---.....-~--..;..__...._-'-'--.---"-.-....;...,;..... ......

17. Grou-p_~o_l l3r.anchl' Finance DeP,qr:tmertt.
18.Sfi Sumit Mitra, Nl:!t:Work Administrator, Finance (Bup.get) (;)epaTtment. He is requested to

upload copy of this order i.n the website of Finance Depattftlent.

ASsistant· 0 ret:a~tatlie
t5:Ol.'emmentof West Bengal.


